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Purpose of Shiwi Tsôana Elementary Student and Parent Handbook 

 
This Shiwi Tsôana Elementary ñStudent and Parent Handbookò was created to provide all 
students and their parents with a basic guide, which can be consulted concerning the operation 
of the school. 

 
ZPSD Board Policy takes precedence over the contents of this ñHandbookò in the event of 
conflicting language or policy. The Board Policy Manual is available online at the district web 
site (www.zpsd.org) for your reference. STE faculty and staff are committed to adhering to and 
enforcing the rules, regulations and procedures established by the ZPSD School Board and STE 
Staff Handbook. 
 

Zuni Public School District Vision Statement:  
The vision of Zuni Public School District is to empower a community of learners who inspire, 
take risks, and develop new realities. The District and Community work together to create a 
thoughtful and nurturing environment that meets the needs of all students in traditional and 
contemporary culture now and in the future.  
 

Zuni Public School District Goals: 
1. Ensure academic excellence through growth and achievement by maintaining a climate 

of high expectations, and providing motivating experiences for all students, staff, and 
parents. 

2. Strengthen the effectiveness of communication between the District and the 
community by working with students, staff, and parents, to develop learners. 

3. Ensure proficiency in the Zuni and English languages for students and staff. 
4. Develop and nurture respect for self, others, and the environment in safe and 

drug-free settings. 
5. Improve performance of all programs, students, staff, and the Board of 

Education by utilizing a systematic evaluation approach. 
 

Shiwi Tsôana Elementary Philosophy: 
Shiwi Tsôana Elementary (STE) is committed to promoting each studentôs potential and 
building the skills necessary for becoming a responsible, respectful, and productive citizen. 
STE staff recognized the tremendous responsibility we encounter daily and we will work on 
developing and maintaining a positive school environment. 

 
As a Professional Learning Community, educators and staff recognize that our school 
improvement goals include culturally relevant curriculum and strive to align school 
improvement efforts with the Zuni Public School District organizational priorities: 

1. Improve the quality of learning & achievement for all students. 
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2. Schools operating as part of the larger community: Parental Involvement 
3. Support strategies for most in need students. 
4. Building relational trust and lateral capacity through collaboration and networking. 
5. Transforming schools through professional development, recognition and support. 

 

Shiwi Tsôana Elementary Mission Statement 
The mission of Shiwi Ts'ana Elementary is to develop intellectually capable young people with creative 
minds, healthy bodies, and ethical spirits by upholding A:shiwi Core Values of: 

● Respect- Hon i:yayyulashshikôyana:wa 
● Responsibility - Hon koôhol lewuna:wediyahnan, wan hon i:tseômanna 
● Empathy -  Hon delankoô ha:willi:wa 
● Love - Hon i:wichemana:wa  

 

A: SHI:WI CORE VALUES- HONANSAMMO L E’N A:DEYA’ DU 
Hon i:yayyułashshik’yana:wa. ​We will respect one another 
 
Hon ko’hoł lewuna:wediyahnan, wan hon i:tse’manna. ​We will think before we act and consider 
the consequences. 
 
Hon i:yansatduna:wa. ​We will  help one another.  
 
Hon i:yanbeye:na:wa. ​We will give advice and counsel one another. 
 
Hon i:yayyumoła a:dek’yanna. ​We will be honest and trust one another. 
 
Hon i:wichemana:wa. ​We will love one another. 
 
Hon dewułashshi’ iwillaba’ a:dek’yanna. ​We will be kind and generous to one another. 
 
Hon i:yanhadiya:na:wa, hon i:yayyu’hadiyahk’yana:wa. ​We will listen and pay attention to one 
another. 
 
Hon delanko’ha:willi:wa. ​Be empathetic to one another. 
 
Ihadiya:wa. ​Listen. 

 
Don dehwan illaba.  
It is your turn. 
 
Hom dehwan ukna:we. 
It is my turn.  
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Shiwi Tsôana Elementary Daily Student/Staff Master Schedule 
 

Times Morning Activities 

7:35 Teaching Staff Report 

7:35 Busses Begin Arrival 

7:35 Breakfast in Classrooms Begins 

7:35 Morning meeting Begins 

7:40 Tardy Bell 

8:00  Educational Assistants/520 Staff Report 

8:05 Morning Announcements 

8:05 Morning Core Instruction Begins (Math, ELA, Specials, Science, Social Studies) 

 

Times Recess 

10:40- 11:00 Kindergarten Recess 

11:00- 11:20 1st Grade Recess  

11:20- 11:40 2nd Grade Recess  

11:40- 12:00 3rd Grade Recess 

12:00 - 12:20 4th Grade Recess 

12:20- 12:40 5th Grade Recess 

 

Student Lunch Times Grades 

11:00- 11:20 Kindergarten 

11:20-11:40 First Grade  

11:40- 12:00 Second Grade 

12:00- 12:20 Third Grade 

12:20- 12:40 Fourth Grade 

12:40- 1:00 Fifth Grade 
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Daily Master Schedule Cont. 
 

Times Afternoon Activities 

11:00- 1:00 Grade Level Lunch 

11:30-2:30 Afternoon Core Instruction (Math, ELA, Science, Social Studies) 

2:30- 3:15 Zuni Language Block / Teachers Prep 

3:15 Student Dismissal for Route 1/ Parent Pick-up 

3:18 Student Dismissal for Route 2 

3:30 Teaching Staff Dismissal 

4:00 Educational Assistant/520 Dismissal 

 

Faculty Lunch Times 

10:50-11:20 Kindergarten Teachers 

11:00-11:30 First Grade Teachers 

11:30-12:00 Second Grade Teachers 

11:50- 12:20 Third Grade Teachers 

12:10- 12:40 Fourth Grade Teachers 

12:30- 1:00 Fifth Grade Teachers 

 

Educational Assistant/520 Lunch Times 

11:25- 11:55 Kindergarten Educational Assistant 

11:45- 12:15 First Grade  Educational Assistant 

12:05- 12:35 Second Grade Educational Assistant 

12:25- 12:55 Third Grade Educational Assistant 

12:45- 1:15 Fourth Grade Educational Assistant 

1:05- 1:35 Fifth Grade Educational Assistant 
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PE/ART Teacher Schedule 

7:30-8:10 Outside duty 

8:10-8:20 Set out next class activities 

8:20-9:00 Kindergarten 

9:00-9:40 First Grade 

9:40-10:20 Second Grade 

10:20-11:00 Third Grade 

11:00-11:30 Lunch Break 

11:30-12:10 Prep 

12:10-12:50 PreK 

12:50-1:00 Set out next class activities 

1:00-1:40 Fifth Grade 

1:40-2:30 Fourth Grade 

2:30-3:15 Zuni Language and Culture support 
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Grade Level Schedules  
 

Kindergarten Time Schedule 

7:35-8:15 Breakfast/Morning meeting/calendar time 

8:20-9:00 PE/Art 

9:00-10:40 ELA 

10:40-11:00 Recess 

11:00-11:20 Lunch 

11:20-12:00 Additional ELA time 

12:00-12:45 Zuni Language and Culture (Teacher Prep) 

12:45-2:50 Math 

2:50-3:05 Recess/Library 

3:05-3:15 Clean up, Pack up 

3:15 Dismissal 

Kindergarten Math 

11:20-11:35 Fluency practice 

11:35-11:50 Strategy talk (number talk,or  word problem, or strategy talk of what strategies were used to play the fluency 

game) 

11:50-12:10 “I do” and  “We do” part of math lesson 

12:10-12-30 “You do” part of lesson (independent practice) 

12:30-1:15 Small groups and centers (TIer I) 

1:15-1:45 Small groups and centers (Tier II) 
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1st Grade Time Schedule 

7:35-8:05 Breakfast/Morning meeting 

8:05-8:20 Calendar time 

8:20-9:00 ELA 

9:00-9:40 PE/Art 

9:40-11:00 ELA 

11:00-11:20 Recess 

11:20-11:40 Lunch 

11:40-2:15 Math 

2:15-2:30 Recess/Library 

2:30-3:15 Zuni Language and Culture 

3:15 Dismissal 

1st Grade ELA 

8:20-8:30 Phonemic Awareness whole group 

8:30-8:50 Phonics instruction whole group 

9:00- 9:40 PE/Art 

9:45-10:00 Explicit vocabulary instruction of Tier II words 

10:00-10:10 Fluency instruction whole group 

10:10-10:30 Whole group comprehension strategies taught through the text that is  read together 

10:30-11:00 Small groups and centers (Tier I) 

1st Grade Math 

11:45-12:00  Fluency 

12:00-12:15 Strategy talk (number talk,or  word problem, or strategy talk of what strategies were used to play the fluency 

game) 

12:15-12:45 “I do” and “we do” part of the lesson 

12:45-1:15 “You do” part of the lesson (Independent practice) 

1:15-1:45 Small groups and centers  
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1:45-2:15 Small groups and centers (tier II) 

 

2nd Grade Time Schedule 

7:35-8:05 Breakfast/Morning meeting 

8:05-8:20 Calendar time 

8:20-9:40 ELA 

9:40-10:20 PE/Art 

10:20-11-20 ELA 

11:20-11:40 Recess 

11:40-12:00 Lunch 

12:00-1:00 Math 

1:00-1:15 Recess/Library 

1:15-2:30 Math 

2:30-3:15 Zuni Language and Culture 

3:15 Dismissal 

2nd Grade ELA 

8:20-8:25 Phonemic awareness instruction whole group 

8:25-8:45 Phonics instruction whole group 

8:45-9:00 Explicit vocabulary instruction of Tier II words 

9:00-9:10 Fluency instruction whole group 

9:10-9:40 Whole group comprehension strategies taught through the text that is read together 

9:40-10:20 PE/Art 

10:25-11:10 small groups and centers Tier I 

11:10-11:20 Small groups and centers Tier II 

2nd Grade Math 

12:00-12:15 Fluency 

12:15-12:30 Strategy talk (number talk,or  word problem, or strategy talk of what strategies were used to play the fluency 

game) 
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12:30-1:00 “ I do” and “We do” part of the lesson 

1:00-1:15 recess/library 

1:15-1:45 “You do” part of lesson (independent practice) 

1:45-2:15 Small groups and centers 

 

3rd Grade Time Schedule 

7:35-8:05 Breakfast/Morning meeting 

8:05-8:20 Read Aloud 

8:20-10:20 ELA 

10:20-11:00 PE/Art 

11:00-11:40 Writing  

11:40-12:00 Recess 

12:00-12:20 Lunch 

12:20-2:30 Math 

2:30-3:15 Zuni Language and Culture 

3:15 Dismissal 

3rd Grade ELA 

8:20-8:40 Whole group phonics instruction 

8:40-8:55 Explicit vocabulary instruction of Tier II words 

8:55-9:05 Fluency instruction whole groups 

9:05-9:35 Whole group comprehension strategies taught through the text that is read together 

9:35-10:20 Small groups and centers (Tier I) 

3rd Grade Math 

12:20-12:35 Fluency 

12:35-12:50 Strategy talk (number talk,or  word problem, or strategy talk of what strategies were 
used to play the fluency game) 

12:50-1:20 “I do” and “we do” part of the lesson 

1:20-1:50 “You do” part of the lesson (independent practice) 
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1:50-2:30 Small groups and centers 

 
 

4th Grade Time Schedule 

7:35-7:55 Breakfast/Morning meeting 

7:55-8:35 Science 

8:35-9:05 Writing 

9:05-11:00 ELA 

11:00-12:00 Math 

12:00-12:20 Recess 

12:20-12:40 Lunch 

12:40-1:40 Math 

1:40-2:30 PE/Art 

2:30-3:15 Zuni Language and Culture 

3:15 Dismissal 

4th Grade ELA 

9:05-9:10 Phonics whole group instruction 

9:10-9:25 Explicit vocabulary instruction of Tier II words 

9:25-9:35 Fluency Instruction 

9:35-10:05 Whole group comprehension strategies taught through the text that read together 

10:05-10:45 Small groups and centers (tier I) 

10:45-11:00 Small groups and centers (Tier II) 

4th Grade Math 

11:00-11:15 fluency 

11:15-11:30 Strategy talk (number talk,or  word problem, or strategy talk of what strategies were 
used to play the fluency game) 

11:30-12:00 “I do” and “we do” part of the lesson 

12:00-12:40 Recess and lunch 

12:45-1:15 “You do” part of the lesson (independent practice) 
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1:15-1:40 Small groups and centers 

 

5th Grade Time Schedule 

7:35-8:05 Breakfast/Morning meeting 

8:05-8:20 Read Aloud 

8:20-10:20 ELA 

10:20-12:20 Math 

12:20-12:40 Recess 

12:40-1:00 Lunch 

1:00-1:40 PE/Art 

1:40-2:30 Writing 

2:30-3:15 Zuni Language and Culture 

3:15 Dismissal 

5th Grade ELA 

8:20-8:30 Phonics/Word Work instruction 

8:30-8:45 Explicit vocabulary instruction of Tier II words 

8:45-8:55 Fluency Instruction 

8:55-9:25 Whole group comprehension strategies taught through the text that is read together 

9:25-10:05 Small groups and centers (Tier I) 

10:05-10:20 Small groups and centers (Tier II) 

5th Grade Math 

10:20-10:35 fluency 

10:35-10:50 Strategy talk (number talk,or  word problem, or strategy talk of what strategies were 
used to play the fluency game) 

10:50-11:20 “I do” and “We do” part of the lesson 

11:20-11:50 “You do” part of the lesson (independent practice) 

11:50-12:20 Small groups and centers 
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Half Day Schedule  

 

Half Day Schedule  

7:30 a.m. Morning Duty Staff Arrive 

7:35 a.m. Teaching staff report 

7:35 a.m. Busses Arrive 

7:35 a.m. Breakfast/ morning meetings begin in classrooms 

7:40 a.m. Tardy Bell 

8:00 a.m Educational Assistants / 520 staff report 

8:05 a.m. Morning announcements 

8:05 a.m. Core instruction Begins (Math, ELA, Science, Social Studies) 

10:45 a.m. Lunch Pick-Up begins 

11:00 a.m. Lunch in Classrooms 

11:30 a.m. Student Dismissal 

2:45 p.m. All Staff Dismissal 
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School Calendar 
Shiwi Ts'ana Elementary School SY 2019-2020 Calendar of Events 

Date Event Date Event 
�-�X�O�\������������������ �+�R�P�H���9�L�V�L�W�V���%�H�J�L�Q �-�D�Q�X�D�U�\���������������� �6�F�K�R�R�O���5�H�V�X�P�H�V 
�$�X�J�X�V�W���������������� �+�R�P�H���9�L�V�L�W�V���,�Q�I�R�U�P�D�W�L�R�Q���'�X�H �-�D�Q�X�D�U�\�����7�%�' �,�V�W�D�W�L�R�Q���0�2�<���7�H�V�W�L�Q�J���'�D�W�H�V 

�$�X�J�X�V�W���������������� �1�H�Z���6�W�D�I�I���2�U�L�H�Q�W�D�W�L�R�Q �-�D�Q�X�D�U�\������������������ �6�F�K�R�R�O���: �L�G�H���$�V�V�H�P�E�O�\���4�X�D�U�W�H�U�������6�H�P�H�V�W�H�U�������+�R�Q�R�U���5�R�O�O���=�0�6 
�$�X�J�X�V�W���������������� �&�R�P�P�X�Q�L�W�\���%�O�R�F�N���3�D�U�W�\���3�U�H�.�����W�K���#�6�7�( �-�D�Q�X�D�U�\������������������������ �6�W�X�G�H�Q�W���/�H�G���&�R�Q�I�H�U�H�Q�F�H�V�����6�/�&�V�� 
�$�X�J�X�V�W���������������� �,�O�O�X�P�L�Q�D�W�H���7�U�D�L�Q�L�Q�J���$�O�O���'�L�V�W�U�L�F�W �-�D�Q�X�D�U�\������������������ �1�R�W�L�F�H���R�I���3�R�V�V�L�E�O�H���5�H�W�H�Q�W�L�R�Q�V���'�X�H 
�$�X�J�X�V�W���������������� �&�O�D�V�V���:�R�U�N���'�D�\�������1�R���,�Q�W�H�U�U�X�S�W�L�R�Q�V �-�D�Q�X�D�U�\�������������������� �1�2���6�&�+�2�2�/�������0�D�U�W�L�Q���/�X�W�K�H�U���.�L�Q�J�����-�U�����'�D�\��

�$�X�J�X�V�W������������������ �)�L�U�V�W���'�D�\���R�I���6�F�K�R�R�O �-�D�Q�X�D�U�\������������������ �3�U�H���.���)�D�P�L�O�\���,�Q�Y�R�O�Y�H�P�H�Q�W�������������S���W�R�����������S 
�$�X�J�X�V�W�����7�%�' �,�V�W�D�W�L�R�Q���%�2�< �7�%�' �$�&�&�(�6�6���7�H�V�W�L�Q�J���'�D�W�H�V 
�$�X�J�X�V�W������������������ �6�F�K�R�R�O���: �L�G�H���$�V�V�H�P�E�O�\���=�0�6 �)�H�E�U�X�D�U�\���������������� �3�U�R�J�U�H�V�V���5�H�S�R�U�W�V���'�X�H 
�$�X�J�X�V�W������������������ �)�D�P�L�O�\���Z�R�U�N���Q�L�J�K�W���7�L�W�O�H���,�,�,���#���S�P �)�H�E�U�X�D�U�\������������������ �1�2���6�&�+�2�2�/�������3�U�H�V�L�G�H�Q�W�
�V���'�D�\ 
August 22, 2019 Family work night Title III @5pm �)�H�E�U�X�D�U�\������������������ �3�U�H���.���)�D�P�L�O�\���,�Q�Y�R�O�Y�H�P�H�Q�W�������������S���������������S 
�$�X�J�X�V�W������������������ �)�H�G���6�W�D�W�H���3�U�J�����-�2�0���,�(�&���$�F�W�L�Y�L�W�\���1�L�J�K�W�������S�����3�D�U�H�Q�W���&�W�U �0�D�U�F�K���������������������� �4�X�D�U�W�H�U�������,�Q�W�H�U�L�P���$�V�V�H�V�V�P�H�Q�W�V 
�$�X�J�X�V�W������������������ �+�H�D�O�W�K���6�F�U�H�H�Q�L�Q�J���=�0�6 �0�D�U�F�K������������������ �(�Q�G���R�I���4�X�D�U�W�H�U���������4�X�D�U�W�H�U�������*�U�D�G�H�V���'�X�H�� 
�6�H�S�W�H�P�E�H�U���������������� �1�2���6�&�+�2�2�/�������/�D�E�R�U���'�D�\ �0�D�U�F�K������������������������ �1�2���6�&�+�2�2�/�������6�S�U�L�Q�J���%�U�H�D�N 
�6�H�S�W�H�P�E�H�U������������������������ Health Screening STE �0�D�U�F�K������������������ �6�F�K�R�R�O���: �L�G�H���$�V�V�H�P�E�O�\���4�X�D�U�W�H�U�������+�R�Q�R�U���5�R�O�O���=�0�6 
�6�H�S�W�H�P�E�H�U���������������� �3�D�U�H�Q�W���6�$�7���1�L�J�K�W���������������3���0�� �0�D�U�F�K������������������ �3�U�H���.���)�D�P�L�O�\���,�Q�Y�R�O�Y�H�P�H�Q�W�������������S���������������S 
�6�H�S�W�H�P�E�H�U�������������������� �)�D�O�O���6�F�K�R�R�O���3�L�F�W�X�U�H�V�������6�7�(�� �0�D�U�F�K�������������������� �6�S�U�L�Q�J���6�F�K�R�R�O���3�L�F�W�X�U�H�V�������6�7�(��

�6�H�S�W�H�P�E�H�U������������������ �)�D�O�O���6�F�K�R�R�O���3�L�F�W�X�U�H�V�������=�0�6 �$�S�U�L�O������������������ �6�S�U�L�Q�J���&�H�O�H�E�U�D�W�L�R�Q 
�6�H�S�W�H�P�E�H�U�������������������� �3�U�R�J�U�H�V�V���5�H�S�R�U�W�V���'�X�H�� �$�S�U�L�O������������������ �3�U�H���.���)�D�P�L�O�\���,�Q�Y�R�O�Y�H�P�H�Q�W�������������S���������������S 
�6�H�S�W�H�P�E�H�U������������������ �,�Q�G�L�J�H�Q�R�X�V���'�D�\���6�7�( �$�S�U�L�O������������������ �3�U�R�J�U�H�V�V���5�H�S�R�U�W�V���'�X�H 
�6�H�S�W�H�P�E�H�U������������������ �3�U�H���.���)�D�P�L�O�\���,�Q�Y�R�O�Y�H�P�H�Q�W�������������S���������������S �0�D�\���������������� ���W�K���J�U�D�G�H���Y�L�V�L�W���=�0�6 
�2�F�W�R�E�H�U���������������� �6�$�7���,�Q�W�D�N�H���6�X�E�P�L�V�V�L�R�Q���2�S�H�Q �0�D�\���������������� �=�X�Q�L���+�H�D�G���6�W�D�U�W���6�L�W�H���9�L�V�L�W 
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